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CO3 Trustee Board Vacancy listing Template
	About your organisation (max of 100 words and a link to your website and latest set of annual accounts)




	Brain Injury Matters was established in 2013 to support and empower children, adults, carers and families affected by acquired brain injury.
Brain Injury Matters has earned a reputation for developing and delivering a range of innovative programmes and initiatives led by a dedicated team of passionate, caring and experienced professionals for individuals affected by brain injury and wider community. Services include counselling, arts & well-being, sports programme as well as goal focused children’s services. 

There are eight staff including CEO, Corporate Services Manager and Adult Services Manager, with plans to expand the team further.  




www.braininjurymatters.org.uk/

	Role Title (ie Chair, Treasurer, Trustee)



	Chair

	Location 


	Virtually with in-person meetings at the office in East Belfast. 

	Description of duties (max of 100 words)


	The Chair of Trustees/Directors for Brain Injury Matters provides strategic leadership and governance oversight for the charity, ensuring it fulfils its mission to support people living with brain injuries. The Chair leads the Board, sets agendas, and promotes effective decision-making, accountability, and compliance with legal and regulatory requirements. They act as an ambassador for the organisation, building relationships with stakeholders, funders, and partners across Northern Ireland. The Chair supports and appraises the CEO, encourages strong teamwork among trustees, and helps shape long-term strategy, financial sustainability, and service development to improve outcomes for individuals and families affected by brain injury.

	Profile of candidates sought (knowledge, skills and experience) list in bullet points


	Demonstrated commitment to the mission and values of supporting people affected by brain injury.

Previous board-level or senior leadership experience, ideally in the voluntary, health, or social care sectors.

Strong strategic thinking and the ability to guide long-term organisational direction.

Sound understanding of governance, charity regulation, and trustee responsibilities.

Financial awareness, with the ability to interpret budgets, accounts, and funding models.

Excellent leadership, facilitation, and consensus-building skills.

Effective communication and stakeholder engagement abilities.

Experience of partnership working across statutory, community, or corporate sectors.

Ability to support, challenge, and appraise the Chief Executive constructively.

High standards of integrity, judgement, and confidentiality.

Understanding of equality, diversity, and inclusion principles.

	Approx. Time Commitment (ie Board meetings held quarterly with the option of Sub Committee membership)

	Monthly 45-minute online virtual call with CEO.
Quarterly 90-minute in-person Board meeting at east Belfast office.
Attendance at charity events.
Option of committee meeting attendance: 
· Income Generation Committee 
· Finance & HR Committee 

	How to apply or to seek further info (Contact Name, Telephone Number and email
	Name: Gerard Anderson (Brain Injury Matters CEO)

Tel: 07951690666

Email: gerard@braininjurymatters.org.uk 


	Closing Date (dd/mm/yyyy)

	31 / 04 / 2026
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This is a draft PDF of the online Annual Monitoring Return and may The Charltv

not contain all questions if you have not reached the end. Comsmon

Please submit online. Do not post in this copy.

Introduction

This form applies to registered charities with financial periods beginning on or after 1
January 2020.

The annual monitoring return is divided into three sections (A, B and C).

Part A: All registered charities must complete this part. This is irrespective of gross
annual income.

Part B: All registered charities with an income over £10,000 must complete this part
of the annual monitoring return.

Part C: All registered charities with an income over £250,000 must complete this part
of the annual monitoring return.

All charities must:
Attach and submit the relevant charity accounts
Attach and submit the Trustee Annual Report

Attach and submit the Audit Report or Independent Examiners Report

Denotes information which will be published to the online register of charities

Annual Return for charity:

Organisation name Brain Injury Matters (NI)

Any other names you Brain Injury Matters (NI)
are known by

Registered charity 103691
number

Confirm/update charity details: Contact details

Please check your charity information below is correct. If it is not, please update
these details.





This is a draft PDF of the online Annual Monitoring Return and may
not contain all questions if you have not reached the end.
Please submit online. Do not post in this copy.

Charity contact

Preferred name
Address line 1
Address line 2
Address line 3
Address line 4
Address line 5
Postcode
Telephone number

Mobile number

Charity emails/website

Email for Charity
Commission use

Email for public display

Charity website

~Charity

Commission

Brain Injury Matters NI

Suite 5c Stirling House

Castlereagh Business Park

478 Castlereagh Road

Belfast

BT5 6BQ

+442890705125

gerard@braininjurymatters.org.uk

info@braininjurymatters.org.uk

www.braininjurymatters.org.uk

Confirm/update charity details: Trustees

Please check your charity information below is correct. This section will update your
charity’s entry on the register. If your trustee details have changed you must use the
add/delete or edit function to update your records. The details must include all

current trustees and should be amended if this has changed from your financial year

end date.





This is a draft PDF of the online Annual Monitoring Return and may
not contain all questions if you have not reached the end.
Please submit online. Do not post in this copy.

Trustees

. Charity

MR GRAEME 2 THE STEADINGS Title: Mr
MACLAUGHLIN BELFAST Personal Name: Graeme
BT17 9ND Family Name: MacLaughlin
Preferred Name: MR GRAEME
MACLAUGHLIN
Suffix:
Date of Birth: 15 Oct 1973
Telephone: 028 9070 5125
Email: graeme.maclaughlin@barclays.com
Mrs VICTORIA CADDY |4 CROFTRISE Title: Mrs
HOLYWOOD Personal Name: VICTORIA
BT18 0QG Family Name: CADDY

Preferred Name: Mrs VICTORIA CADDY
Suffix:

Date of Birth: 11 Feb 1972
Telephone: 07814380487

Email:

Mrs Claire Sullivan
Chairperson

3 DUNMORE PLACE
BELFAST
BT15 3GP

Title: Mrs

Personal Name: Claire

Family Name: Sullivan

Preferred Name: Mrs Claire Sullivan
Suffix:

Date of Birth: 13 Jun 1973
Telephone: 07837 160825

Email: claire@ballykeel.com

Deborah McClinton

C/0 BRAIN INJURY
MATTERS NI

5¢ STIRLING HOUSE
CASTLEREAGH BUSINESS
PARK

478 CASTLEREAGH ROAD
BELFAST

BT5 6BQ

Title: Mrs

Personal Name: Deborah

Family Name: McClinton

Preferred Name: Deborah McClinton
Suffix:

Date of Birth: 19 Jun 1982
Telephone: 07522 355612

Email: debmckit@hotmail.co.uk
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Clodagh O'Brien

12 CLONASLEA
NEWTOWNABBEY
CO ANTRIM

BT37 OUL

. Charity

Title: Mrs

Personal Name: Clodagh

Family Name: O'Brien

Preferred Name: Clodagh O'Brien
Suffix:

Date of Birth: 4 Mar 1975

Telephone: 07985 973601

Email:
clodagh.obrien@belfasttrust.hscni.net

Orlaith McGibbon

100 CASTOR BAY ROAD
LURGAN

CRAIGAVON

BT67 9LE

Title: Ms

Personal Name: Orlaith

Family Name: McGibbon

Preferred Name: Orlaith McGibbon
Suffix: Social Work

Date of Birth: 12 Aug 1970

Telephone: 07825484330

Email: orlaithmcgibbon@hotmail.co.uk

Stuart Harkin

4 GLOVERS LANE
TOOMEBRIDGE
ANTRIM

BT41 3FH

Title: Mr

Personal Name: Stuart

Family Name: Harkin
Preferred Name: Stuart Harkin
Suffix: CIPD

Date of Birth: 29 Oct 1994
Telephone: 07885821918
Email: stu94@icloud.com

Shaun Hawkins

19 CASTLEWATER WOOD
ANTRIM
BT41 4FQ

Title: Mr

Personal Name: Shaun

Family Name: Hawkins
Preferred Name: Shaun Hawkins
Suffix:

Date of Birth: 19 May 1992
Telephone: 07738 258617
Email: shaun.hawkins@hireiq.ie
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All details shown under 'Name'.

Number of trustees serving with the charity
8

What is the number of charity trustees (quorum) that must attend a meeting to make
a legally valid decision? - You will usually find details of your charity's quorum in its
governing document.

4

Number of trustees resident in Northern Ireland
Please state the number of trustees that normally reside in Northern Ireland.
8

Confirm/update charity details: Area of benefit

Please check your charity information below is correct. If it is not, please update
these details.

Area of benefit

Organisation operates:
[JInternationally

[JIn the UK

X In Northern Ireland
[JIn Ireland

[] Specific local council areas

Confirm details: Operation outside the UK & Ireland

Areas of benefit outside the UK & Ireland

If your charity has one or more areas of benefit outside the UK & Ireland, please
provide details of your spending in each area of benefit by country below.
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Countries Spending

Total spend outside the
UK and Ireland during
the year

Confirm/update charity details: Other

Please check your charity information below is correct. If it is not, please update
these details.

Charity classification

Which descriptions of charitable purpose do your organisation's purposes fit
under?

[X] The advancement of education [] The advancement of environmental

rotection or improvement
[X] The advancement of health or the P P

saving of lives [] The advancement of citizenship or

) ) community development
X] The relief of those in need by reason of

youth, age, ill-health, disability, [] The advancement of human rights,
financial hardship or other disadvantage conflict resolution or reconciliation or
the promotion of religious or racial

[] The prevention or relief of poverty harmony or equality and diversity

[]The advancement of religion [] Other charitable purposes (including

[] The advancement of the arts, culture, recreational/leisure facilities)
heritage or science

[] The advancement of amateur sport

[] The advancement of animal welfare
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How (does your charity operate)?

[[J Accommodation/housing

[] Advice/advocacy/information
[J Animal welfare

X] Arts

[J Community development

[] Community enterprise

[] Community transport

[X] Counselling/support

[J Criminal justice

[] Cross-border/cross-community
[] Cultural

[X] Disability

[] Economic development

X] Education/training

[] Environment/sustainable
development/conservation

[] Gender

[] General charitable purposes

[] Grant making

[] Heritage/historical

[J Human rights/equality
X] Medical/health/sickness
[] Overseas aid/famine relief
[] Playgroup/after schools
[] Relief of poverty

[] Religious activities
[[]Research/evaluation
[JRural development

[] Search and rescue

[X] Sport/recreation

[J Urban development

[X] Volunteer development
[[]Welfare/benevolent

[] Youth development
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Who (does your charity help)?

[J Addictions (drug/solvent/alcohol abuse)
X] Adult training

[J Asylum seekers/refugees

[X] Carers

X] Children (5-13 year olds)

[] Community safety/crime prevention
[J Ethnic minorities

[] Ex-offenders and prisoners

[] General public

[ HIV/Aids

[[JHomelessness

[J Interface communities

[J Language community

[] Learning disabilities

[JMen

X] Mental health

~Charity
Commission

[X] Older people

[] Overseas/developing countries
[]Parents

X] Physical disabilities

[X] Preschool (0-5 year olds)

[] Sensory disabilities

[] Sexual orientation

[] Specific areas of deprivation
[] Tenants

[JTravellers

[J Unemployed/low income

[] Victim support

] Voluntary and community sector
[ Volunteers

[[JWomen

[ Youth (14-25 year olds)

Charity's main bank account/building society account

Sort code 902127
Bank/building society BOI UK PLC
name

Account/roll number 18673596
Account name

Brain Injury Matters Current Account
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Safeguarding

Does the charity work with children, young people and/or adults at risk of harm
YES - we work with children, young people and/or adults at risk of harm

Who generally delivers the service to users?
Mostly staff with professional skill/qualifications

How does the charity work with children, young people and/or adults at risk of harm?
More than 1 of the above options apply

Does your organisation have appropriate safeguarding policies and procedures in place
to enable it to carry out work with this group of people?
Yes

Are all staff/volunteers, who undertake regulated activity, AccessNI cleared or
overseas equivalent?
Yes

How does the charity work directly with children, young people and/or adults at risk
of harm to provide a regulated activity?
More than 1 of the above options apply
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SAFEGUARDING - working outside the UK and Ireland

Does your organisation provide services to children, young people and/or adults at risk
of harm overseas?
No

Part A: Finance

Financial period

Financial period start 01/04/2024
Financial period end 31/03/2025
Reporting year is first O

financial year

Previous financial 31/03/2024
period end

Basis of financial statements

Please select the accounting basis on which the financial statements for this financial
year were prepared.

Accruals accounts (Charities SORP)
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Income and expenditure

~Charity

Enter below your charity's income and expenditure for the financial period shown

above.

Current financial period
Income

Expenditure

Previous financial period
Income

Expenditure

Are the figures
provided from
consolidated accounts?

Part A: Auditing

£493,866

£470,307

£552,627

£575,876

No

What person or organisation reviewed the charity accounts for the financial period

that applies to this form?

Statutory audit
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Please provide details for the person or organisation below

Title
First name

Surname or
organisation name

Audit reference
number

Address

Postcode

LCharity

Commission

Mrs

Suzanne

Villiers

3037169

1-3 Arthur Street
Belfast

BT1 4GA

Issues raised in your charity's audit/independent examiner's report

Note: If the independent examiner or auditor that reviewed your charity acounts
highlighted specific concerns in their report you must let us know. This does not
include issues raised by the auditor or independent examiner that were resolved
by the charity trustees and were not then included in the report.

Did the auditor or independent examiner that reviewed your charity accounts
raise any issues of concern in their report?

[

Part A: Data breach

Has your charity reported a data breach to the Information Commissioner's Office
(ICO) within the last 12 months?

No

Part A: Charity details

Is your charity registered with another charity regulator?

No
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Part B: Regulators

Fundraising Regulator

Did the charity raise funds from the public during the year?
Yes

Are you registered with the fundraising regulator?
Yes

Did your charity spend more than £100k on fundraising expenditure?
No

Does your charity use a commercial fundraiser?
No
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Other regulators / registrar

Please provide details of any other regulator or registrar that your charity is registered
with.

[] The Regulation and Quality Improvement Authority (RQIA)
[X] Companies House

[] The Health and Safety Executive (HSENI)

[[] The Education and Training Inspectorate (ETI)
[[]Housing Division, Department for Communities (DFC)
[] Department of Education

[J Financial Conduct Authority (FCA)

[]Department for the Economy

[] Charities Institute Ireland

[] Public Fundraising Association

[ Institute of Fundraising

[] Other
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Part B: Staff, Volunteers & Assets

Employed staff

Please state how many staff were employed during the financial period. If you did not
employ any staff enter '0'.

7

UK & Ireland Volunteers

Please give the number of UK and Ireland volunteers that the charity had during the
financial period. This should be a best estimate of the actual number of individual
volunteers involved during the year rather than a pro-rata or full-time equivalent
number. Do not include the trustees in this figure. If you had no volunteers then enter
0.

15

Charity assets
Does the charity own or lease capital assets, land or buildings?
Yes

Have all assets been used to advance the charitable purposes of the charity?
Yes

Part B: Trustee and related party payments

Charity trustees

How many trustees
were paid a fee or
salary by the charity or
related body during the
accounting period?
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Payments to charity trustees and related parties

Answer in respect of all charity trustees who served at any time during the financial
period and also include any persons, companies or other bodies connected with them.
‘The charity' includes any related body. Even if such items have been omitted from the
charity’s accounts they should still be included here on the form. Where the answer to
any question is nil/none, please enter '0'.

State the total amounts paid to charity trustees and/or related parties during the
accounting period for:

Remuneration for being
a charity trustee

Payment to trustees in
settlement of
out-of-pocket expenses
incurred in any
capacity

Payment to trustees for
professional services
provided to the charity

Payment to related
parties for professional
services provided to
the charity

Payment to trustees for
any other work done
for the charity

Payment to related
parties for any other
work done

Payment to trustees for
any other reason

Payment to related
parties for any other
reason
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Total amount paid to
trustees during the
accounting period

Total amount paid to
the related parties
during the accounting
period

Please state the
largest amount owed
to the charity by one
charity trustee at any
time during the
financial period.

If not applicable enter
0.

Please state the
largest amount owed
to the charity by a
related party at any
time during the
financial period.

If not applicable enter
‘0.
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Part B: Trustee transactions

Answer in respect of all charity trustees who served at any time during the
financial period and also include any persons, companies or other bodies
connected with them. 'The charity’ includes any related body. Even if such
items have been omitted from the charity’s accounts they should still be
included here on the form. Where the answer to any question is nil/none,
please enter '0'.

Property is land or buildings, and assets such as vehicles, computers and
equipment.

Property sold

Has the charity sold or No
disposed of property

to trustees during the
financial period?

Has the charity sold or No
disposed of property

to related parties

during the financial

period?

Property bought

Has the charity bought No
property from

trustees during the

financial period?

Has the charity bought No
property from related

parties during the

financial period?
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Land/buildings occupied

Did the charity occupy

any land or buildings
belonging to trustees
during the year?

Use of assets

Land/buildings occupied

Did the charity occupy

any land or buildings
belonging to related
parties during the
year?

Use of assets

Have any charity
assets, including the
use of land or
buildings, motor
vehicles, computers
and/or equipment,
been made available
during the financial

period to one or more

trustees?
Part B: Gift Aid
Gift Aid

Are you entitled to
claim gift aid?

~Charity

No

No

No

Yes
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Have you received
eligible funds during
the period?

Have you claimed gift
aid on these funds?

Part C: Breakdowns

~Charity

Yes

Yes

Income & Endowments from:

Donations £43,139

and
legacies

Raising
funds

Legacies

Charitable

Endowmen

activities

ts received

Grants to

Other £38,843

institutions

trading
activities

Governanc
e costs

Investment [£209

Other

S

Charitable £411,675

activities

Other

Total £493,866

Total

income
and
endowmen
ts

expenditur
e

Expenditure on:

£470,307

£44,235

£470,307
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Other recognised gains and losses

Gains/(loss
es) on
revaluation
of fixed
assets

Actuarial
gains/ (loss
es) on
defined
benefit
pension
schemes

Gains/(loss
es) on
investment
assets

Other
gains/(loss
es)

~Charity
ssion

for Northem Ireland
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~Charity

Part C: Assets, liabilities & additional information

Assets & Liabilities

Total fixed
assets

Fixed asset
investment
S

Total
current
assets

Current
investment
assets

Cash at
bank and in
hand

Creditors
due within
one year

Long term
creditors
and
provisions

Pension
fund
assets/liabi
lities

Total net
assets/liabi
lities

£41,081

£186,427

£161,287

£84,049

-£362

£143,459

Total fixed
assets (at
start of
year)

Total fixed
asset
investment
s (at start
of year)

Endowmen
t funds

Restricted
funds

Unrestricte
d funds

Designated
funds

General
funds

Total funds

£47,593

£23,900

£119,559

£119,559

£143,459
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Additional information

Support Level of £143,459
costs reserves
Depreciatio |£12,324 Prior year
n charge adjustment
for year S
Declaration

~Charity

You may be committing an offence if you give an answer you know to be untrue or
misleading.

Public benefit guidance declaration

| confirm that all the trustees have complied with their duty under charity law to have
regard to the Commission’s public benefit guidance when exercising any powers or
duties to which the guidance is relevant.

Yes

Serious Incident Reporting
If a serious incident has occurred in your charity you should contact the Commission
immediately.

| confirm that there are no serious incidents or other matters that trustees should
have brought to the Commission’s attention and have not done so already.

Yes

Final declaration
| certify that the information entered in this form is correct to the best of my
knowledge.

| confirm that the information shown in the ‘Online Services’ for this charity is
complete and accurate.

| confirm that the information entered has been approved by the charity trustees and |
am authorised to submit this information.

X
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Charity accounts

All charities must attach and submit the charity accounts and reports as PDF.

X] Charity accounts
[X] Trustee Annual Report

X] Audit Report or Independent Examiners Report

Completed on behalf of all the charity trustees by:

Title Mr

Name Gerard Anderson

Job role or capacity Chief Executive

Telephone number 02890705125

Email fiona@braininjurymatters.org.uk

On submission, your Annual Monitoring Return and attached files will be sent to the
Charity Commission Northern Ireland for processing. Your charity contact will be
emailed a copy of this form for your records.

Disclaimer: Please note the information and documentation you submit will
automatically be published to the Commission’s online public register. The
Commission may not review the material submitted immediately and we have no
control over the actions of anyone who obtains or uses data from the public register so
you should ensure you only provide the information requested by the Commission.

By clicking ‘submit’ you are certifying that you have understood what the Commission
has asked you to provide and that the trustees have individually verified the content

of the material intended to be submitted and consented to its submission.

You must not attach bank statements to the documents submitted to the Commission.
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| confirm | have read X
and agree to the
above.
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